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Podcasts...
Always have audio content.
Are downloadable over the Internet.
Are usually free.
Are often episodic.
Something you can subscribe to (content-distribution is automatically done
through RSS).
Is a combination of the words "broadcast" and "iPod."

Types

1. A basic podcast contains only audio.

2. An enhanced podcast has both audio and slides (like a narrated PowerPoint
presentation on the Web).

3. A vodcast (or vidcast) contains video and audio.

Related Terms
A webcastis sending audio and/or video live over the Internet. Often these are
recorded and offered as podcasts after the event.
A screencasis a digital recording of computer screen output, also known as a
video screen captur@ften containing audio narration

A podcasts may be a short, five-minute commentary, or an hour long discussion. There
are podcasts on about any topic: current events, comedy, fashion, technology,
entertainment, gardening, investment, hairdressing, and education.

You will find:

Talk Shows
Music Shows
Interviews
Story Telling
Tutorials
Directions
Commentaries
Sportscasts
Guided Tours
Study Guides
Conference presentations
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Podcasts are like magazines.
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When you find a magazine (podcast) you enjoy and choose to subscribe, new

editions are delivered to your mailbox (reader).

It stays in your mailbox (reader) until you open it.

When you have time, you read (listen) only the articles (podcast episodas) in t

magazine that interest you.

Then you throw it away (delete).

You can also cancel a subscription at any time.

You don’t have to subscribe to read the magazine (podcast). You can go to the
store (iTunes) and get a copy any time.

Differences: there is no junk mail or spam; free subscriptions;

An iPod or any other mp3 player is NOT required in order to subscribe or listen to a
podcast. You can listen to any podcast at your computer just using its speakees,afr a s
headphones. A podcast in its basic form is just an audio file.

An mp3 player/iPod allows you to listen to a podcast while on the go, since you can
transfer the podcast from your computer to your player. There are alss@oes for

that allow you to listen to your mp3 player through your vehicle’s sound system, your
home stereo, or a portable stereo.

Professional Development
Research

Study strategy

Learn something new

Current events

Instructional Strategy
Enjoyment and entertainment
Meetings Minutes/Presentations
Parent Newsletters
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15 iTunes + QuickTime
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1. Either download the installation file from the iTunes
websitehttp://www.apple.com/itunes/downloadf,
locate it on your buildings server (Lab
Folder>Podcasting folder).

2. Double click the iTunes setup file to start the process

welcome to the iTunes 7 Installer
Inclucing QuickTime 7

Tunes i the world's best way to organize and enjoy
‘yaur persanal digital music and vides callection with your

C. ITunes is also the sasiest way to syne music, videos,
and mare wikh your iPod.

with iTunes, easly create a digkal music and video
colecton'y mpating your persond e COs o
dorrlaading your Favorite songs and videos from the
Tunas stos. Creats oLy ou papists, pareetfo any
mood or occasion. Burn playlists to CDs and play them on
your home stereo, o sync iPod with ITunes and enjoy
your collction in your car or on the go.

This installer guides you through the steps
necessary tonstall Tunes and QuickTime,
which s required For important Tunes
features, To gst started, click Nest,
7115

Click Next.

w

4. Select “l accept...”
5. Click Next.

6. Check “Install desktop shortcuts.”
7. Click Install.

iTunes

24/7

1 iTunes + QuickTime

License Agreement

Flease read the following lcense aareement carefuly.

[ENGLISH

\APPLE INC,
ISOFTWARE LICENSE AGREEMENT FOR iTUNES

IPLEASE READ THIS SOFTWARE LICENSE AGREEMENT ("LICENSE") CAREFLLLY BEFORE
IUSING THE APPLE SOFTWARE, BV USING THE APPLE SOFTWARE, YOU ARE AGREEING
ITO BE BOUND BY THE TERMS OF THIS LICENSE. IF YO DO NOT AGREE TO THE TERMS
\OF THIS LICENSE, DO NOT USE THE SOFTWARE, IF YOU DO NOT AGREE TO THE
[TERMS OF THE LICENSE, OUI MAY RETURN THE APPLE SOFTWARE TO THE PLACE
'WHERE ¥OU OETAINED IT FOR A REFUND, IF THE APPLE SOFTWARE WAS ACCESSED
[ELECTRONICALLY, CLICK "DISAGREE[DECUINE", FOR APFLE SOFTWARE INCLUIDED

()1 accept the terms inthe license agresment

(O1do ok accept the terms in the license agreemert

<Back | Wet> | [ Caneel |

‘1) iTunes + QuickTime

Choose iTunes Installer Options

Moy the Following options For this instalation.

iTunes Installer wil install Tunes and QuickTime.,
Please select from the fallowing optians:

Install deskkop shartzuts

[C]use Tunes as the default player for audia fles

Default iTunes language: |Englsh (Linted States)

Destination Folder

CilProgram Files!iTunesh

Browse + Buy. Sync + Go.
nu e e

Status;  Yaidating install

et > Cancel

8. Click Finish.
9. Click Agree.
10.iTunes will open and display the iTunes store.

Fle Edt Controls View Store Advanced Hep iTunes

LIBRARY
S msic
 voves
& 1 shows
@ podeasts
o Radio

STORE

18 iTunes Store

SHARED iTunes STORE ® | NEWRELEASES

Movies | TV Shows

PL

s
S Party shuffie

[ 90 sic
[ Msic Viecs

| AL "l Ganson e Moy e om
[y Recently Added

[81 Recently Played Tunes Latino

S - .

siopalFire (As .. 555 (Bonus Tr..
whdral  Charltte
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) iTunes + QuickTime

Congratulations.
unes and QuickTime are successfully installed on your
computer.

Toopen iTunes, ga to Start Menu > All Programs » Tunes

Click Finish tar quitthis Installer

Open iTunes after the instaler exits

I Tunes Software License Agreement

NGLISH

APPLE INC. E
'SOFTWARE LICENSE AGREEMENT FOR iTUNES

PLEASE READ THIS SOFTWARE LICENSE AGREEMENT ('LICENSE") CAREFULLY BEFORE USING THE
/APPLE SOFTWARE B USING TUE APPLE SOFTWARE, vOU AFE AGRELING 10 BE BOUND 1Y THE
- DO NOT USE

THE PLACE WHI
/508 PURCHASE OF HARDWARE. Y0U MUST RE TURN THE ENTIRE HARDWARE SGF WA
IN ORDER TO OBTAIN A REFUND.

IMPORTANT NOTE: This sotware may be usedto repoduce moteil. I i Foensed 0 you only for

autharied or egaly permited to teproduce. This softwa may ol be used for Tomote access to musi fles

o0 i ol ated. 1 pow e amcoron 2o o v 0 cop o o aCoess to
you should contact your legal advisor.
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You can install iTunes and access the store, subscribing and listening to the podcasts
directly on your computer. You do not have to have an iPod to use iTunes.

If iTunes is not installed on your classroom station you can download it from the iTunes
website and install it, our complete a Tech Work Order and it will be done for you.

You do not need an account at an iTunes Music Store to get podcasts.

1. OpeniTunes.

2. Select iTunes Store in the iTunes source column.

3. Click Podcasts in the iTunes Store box.

iTunes STORE

Music
Movies
TV Shows
Music Videos
Audichooks
PPodcasts
iPod Games
iTunes Latino

4. Click Education in the Categories box.
5. Below the Categories box, you can access More Education [ Recently Added

= o So

categories. Click the K12 link.

CATEGORIES

Arts
Business
Comedy
Education

Games & Hobbies
Government & Organizations
Health
Kids & Family
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LIBRARY

E Maovies

& 1 shows
) Podcasts &3

0 Radio
STORE

7] iTunes Stare
E‘] Purchased

PLAYLISTS
b;'-; Party Shuffle
|_!'| 90’s Music
|_£| Music Yideos
|_!'| My Top Rakted

MORE EDUCATION

Educational Technology
Higher Education
K-12

Language Courses

Training
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You can browse the list dfop Podcastsfor Education on the right, with an arrow to
access moréNlew and Notableis at the top, with an arrow to access méeatured
Podcastsare in the middle with a link to See All in the top right corner.

LIBRARY: The Podcasts section of your Library is where you
manage your existing subscriptions and play the episodes you
have downloaded. The number 5 by Podcasts tells me | have 5
new podcasts to listen to.

STORE: The iTunes Store is where you find and subscribe to
new podcasts.

SHARED: A list of iTunes libraries other users on your

network have chosen to share. DO NOT USE THIS FEATURE.
PLAYLISTS: Compilation of songs and videos that you can
create.

#
|« | » || A > Podcasts > Education > k-12 |

You can use these forward and backward buttons to navigate
through the store.

The home button takes you to the homepage of the iTunes store.
To the right of the home button is a breadcrumb trail of where
you have been.
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1. Podcast Power Search is available in the "Quick Links" sidebar
on the main iTunes Podcasting Page.

2. Enter keywords in the fields of your choice
(title, author, description). ¢

3. Use the drop down menu to choose and appropriate category.

4. Select a language if you want something other than English.

5. Click the Seach button.

Your search results are displayed.

You can view all the selected podcasts in the list window, or click the See All link
in the Podcasts window to view thumbnails.

8. Click the column headers in the list to sort by name, artist, genre, or popularity.

No

9. When you see one you are interested in, click arrow buttorby the name to
get more information about that podcast.

8/29/2007 Page 7



6. Here you can see a description, read other people’s reviews, access théspodcast
website, etc. You can even see which other podcasts listeners of this podcast also
subscribe to.

~

Scan the Names of the different episodes.

o

Read the description of an episode by clicking the button in the description
column.

Click once on an episode to select it.
Click the Play button at the top to stream the audio.
If you would rather download the file and then listen, click the Get Episode button

w8

next to the episode you want. If this is a vidcast downloading is better
than streaming.
4. You can control the volume with the slider button at the top.
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5. You will see the podcast episode information in the top window. You can pause,
rewind, and fast forward with the buttons. You can also quickly move to certain place
in the podcast by dragging and dropping the diamond shape in bar.

When you play a video or enhanced podcast, playback
starts in the “Now Playing” window in the lower left-
hand corner of the iTunes window.
If this window is not displayed in the lower
left corner click the Show or Hide button.

To see the video/slides at the optimum
playback size, just click the video image to
open a larger, resizable player.

From here, you can even play it back in full-
screen mode by clicking the maximize
button for the window, or the full screen
button.

You do not have to use a reader/aggregator/podcatcher and subscribe to a podcast in
order to listen to it. You can download the mp3 file and listen to it with Windows Media
Player, QuickTime, or Real Player. Often podcasters will publish their episode blog

or webpage with a built in player so that you can listen directly from the website a
embedded, streaming media.
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1. To subscribe, just click the Subscribe button near the
image. Once you subscribe to a podcast, iTunes
checks for new episodes at regular intervals.

2. You will notice a spinning wheel in the Store box
beside Downloads as it downloads the latest episode

for you.

When iTunes encounters a problem downloading a podcast episode, it displays a
small Exclamation Point to the left of the title. Click it to reveal more detalil

about the error. Generally, such errors are related to the feed set

up by the podcaster, and are fixed quickly.

3. Inthe Library box, click Podcasts link to view your downloaded
episodes.

4. To hide or reveal all available episodes, click on the Display Triangle
for that podcast.

5. Once an episode is finished
downloading, a blue dot appears to the
left of the podcast, indicating that it
has not yet been played. As soon as
you begin to play the podcast, the blue
dot disappears.

6. All the previous episodes are listed, which you can choose to get, with the Get button.

There is an Unsubscribe button in the bottom left corner, if you change your mind about
the subscription.
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By default, podcast files are set so that iTunes
will remember the playback position. If you
can’t finish a podcast in one sitting, you can
pause and resume playback later from the point
you left off. You can turn this feature off by

right clicking on a podcast file and choosing Get
Info from the popup menu. Click the Options
tab and uncheck Remember Playback Position.

1. Click the Settings button in the bottom left corner.
Under the Podcasts tab you have some choices that
apply to all your podcast subscriptions.

2. Click the drop down arrow for the Keep field and
choose something other than all episodes to avoid

filling up your hard drive.
3. Click OK to close this window.

(

iTunes allows you to change the EQ settings

for playback. If you listen to a lot of podcasts,

the “Spoken Word” EQ setting may enhance the

sound quality for you.

1. Click the View menu and choose Show
Equalizer.

2. Select Spoken Word from the menu.

8/29/2007
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Use the webpage for the training to access these resources:
Podcasting Directories
o Yahoo: requires a free yahoo account
Podcast Search Tool (Podzinger): is a cool tool that will search the content of
podcasts for your key words.
Internet Search Engine (Google)

iTunes button ¥
1. If you find a Subscribe with iTunes chicklet, click it.
2. The iTunes Store will launch.
3. The description page for the podcast will be displayed.
4. Click the Subscribe button.

RSS Button “kld
1. If you find an RSS chicklet, click it to L
open the feed in your browser.
2. Copy the web address for the feed.
3. GotoiTunes.
4. Click the Advanced menu and choose Subscribe to
Podcast.
Right click in the URL box and choose paste.
Click OK.

oo
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If you have a Bloglines account, you can subscribe to a podcast using the &S%tee
can listen to the podcast from Bloglines as well.
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Just like when using the Internet, K-8 students should not be searching for the podcasts
but have a teacher chosen list to select from. Students 9-12 can search for podcasts, but
with teacher supervison.

$

The best practice is tlownload the podcasts prior to class timdf you stream the
podcast from a website, or the iTunes Store, you will be using network resouactés, a
may not play smoothly. In most situations, you would be playing one downloaded
podcast for your entire class, using your teacher station and speakers. If th& podc
includes video, then you will want to use a projector as well.

iTunes Library : Play a downloaded episode from your iTunes library with a
computer station and speakers. If it is a video or enhanced podcast, use a projector
to display the visuals.
Downloaded File on your Station or the Serverin iTunes, simply drag the
episode from iTunes to your desktop. For another site, right click on the episode
and choose Save Target As from the context menu. When double clicked, the file
will be opened in the default player for that station, which could be iTunes,
Window Media Player, Quicktime, etc. You can rename the file to a lodieal ti
but don’t change the file extension. You could also copy this file onto your
building’s server, making it accessible on various school stations.
Streaming through your Website/Blog/Wiki: You might want to post links to
podcasts so that students can access the podcasts from home. It would not be
advisable to have a class of students streaming various podcasts simultagaieously
school.
0 Hyperlink to a particular podcast within your website, blog, or wiki.
o If you link to the podcast within the iTunes store, the episode will play in
iTunes. You will be able to see the video or enhanced podcast.
o0 In most blogs, aembedded playermwill automatically appear when you
link to a media file. This allows student to play the file within the blog
page.
o Below are directions for embedding a player in your website. If it is a
video or enhanced podcast the images won't be displayed.
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Most everything in the iTunes Store is right-clickable. When right-clicked, @xiont
menu appears. Select Copy iTunes Store URL to copy the web address.

Right-click the Education category from the Podcasts section to getkterin

this page.

Right-click the podcast cover art to get the link for the podcast's details page.
Right-click the podcast episode title to get a link to the podcast's detaildhphage t
will have that particular episode selected.

Paste the copied web address into a hyperlink for the item. Users are e€dioeitie
iTunes download page if iTunes is not installed on their computers.

Include this tiny javascript in your HTML, and your mp3 links will automafdaecome
playable right on the page. In addition, your visitors will have the opportunity to easily
tag and post the mp3 link to del.icio.us.

1. Copy the code below and place it in anywhere in your HTML.

<script type="text/javascript"
src="http://images.del.icio.us/static/js/playtagger.js"></script>
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2. Create a hyper link that points directly to the podcast file. For example:
http://www.dysart.org/movies/tech_that works/ttw_4.mp3
Notice the end of the address points to a file with the mp3 extension.
Sometimes it is difficult to locate this exact web address for a partjpodast

episode. This is what will appear on your web page:
When the play button is clicked the audio will be streamed
through your web page, without loading any other web pages

or opening any other software.

Discuss appropriate use and consequences. If
young students use iTunes use the Parental
Controls:
1. From the Edit Menu choose Preferences
and click the Parental Control tab.
2. Check:
a. Disable Radio
b. Disable iTunes Store
c. Disable Shared Libraries
3. The lock feature requires an administrative
password for Windows, which we don’t
want to implement in our District.

You can export a list of all of your subscriptions, either as a personal
archive for yourself or to share with others.

1. Right click on Podcasts under Library.

2. Choose Export Song List...

3. Inthe Save As window, access the Save as type menu and
choose Podcast Subscription fields (*.opml). OPML is a
generally recognized format for sets of subscriptions.

4. Name and save the file.

&

1. To subscribe to the podcasts in an OPML file, choose “Import” from the file
menu.

2. Navigate to the OPML file you want to import.

3. Click the Open Button.

4. iTunes will begin downloading immediately.
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