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·  Upload slideshows created in PowerPoint (ppt, pps, pot), pdf and odp.  
·  Share with a link, or embed the show in your website or blog 
·  Set your show as public, keep it private, or choose who can view it 
·  Find other slideshows from various educational conferences and presentations 
·  Subscribe so that you will be notified of new slideshows of interest to you  

 

	
������
�����
·  Publish Teacher presentations: convenient, easy of use, collaboration, sharing 
·  Publish Student presentations: provide a real audience for your students 
·  Instructional Resources: find existing slideshows that you can use in your class 
·  Professional Development You are likely to find many conference presentations on 

SlideShare. Professional Development Conference presenters are uploading their 
slideshows and tagging them with the name of the conference. Slides often have hyperlinks 
to resources.  

 

�������	��������
·  There is inappropriate content on slideshare. It would not be advisable to encourage 

students to browse the site.  
·  When you embed your slideshow there will be a link on the viewer that anyone could click 

to access the SlideShare website. It would be advisable to include a disclaimer on your 
website, blog, or wiki that states you are not responsible for the content on other web site. 
For an example liability statement see the Fusion website.  
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1. Navigate to the slideshare website at: http://www.slideshare.net 
2. Register for an account by clicking the signup link in the top right hand corner. 

 
 
 
 
 

3. Complete the fields and click Join now.  
 
 
 
 
 
 

4. Next you will see a confirmation message. 
 

5. When you receive the confirmation email click the provided link  or copy and paste it into 
your browser. If you do not confirm your account in 10 days it will be deleted.  
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1. Click the Upload tab at the top. 
2. Click Single Upload in the menu. 
3. Click the Browse button to navigate 

to your slideshow file(s) on your 
computer. The maximum size for 
your file is 50 MB. 

 
 
 
 
 
 

4. Click the file once to select it.  
5. Click the Open button. 

 
 

6. Enter a Title . 
7. If desired you can include a Description, 

and Tags. Tags are descriptive words that 
will help you remember the content of this 
slideshow. 

8. Uncheck/check Allow file download. My 
default this is checked. If you don’t want 
others to be able to download your 
presentation, uncheck this box. 

 
 

9. Select a Privacy level: Everyone, Only 
Me, All My Contacts, or +create a new 
contact list. If you choose anything 
besides Everyone, options appear to 
create a secret URL and to allow 
embedding.  

10. Click the Upload button.  
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·  The time taken to upload a presentation file depends on how 

big your file is, how fast your internet connection is, and how 
busy their servers are. It can take more than a few minutes.  

·  Once the file is uploaded successfully, it is placed in the 
queue for conversion. If there are a lot of slideshows in the 
queue, then this might take a while. You can move away 
from the page and come back to check later.  

 

11. To access recently uploaded files, click My Slidespace. 
12. Choose Uploaded. If there was an error in the conversion stage, the files that were not 

successfully converted will also be listed here. 

�

�

���� �
·  Hyperlinks on slides will work. 
·  If your presentation contains very rare or exotic fonts, they may not be converted perfectly. 
·  Slideshare does not support audio and videos embedded inside presentations. 
·  Slide transitions or animations are likely to be lost.  
·  The file size upload limit to 50MB. If you file size is large due to high resolution images or 

photographs, you can reduce the size or resolution of those images and the file size will get 
reduced. You could also consider breaking up the file into multiples smaller files so that 
each of them is less than 50 MB.   

·  If you use very high resolution images, while the output quality will be great, the time to 
download the converted files from their servers may increase, and the transition from slide 
to slide in the SlideShare player will be slower.�
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1. Click Upload. The default menu choice appears “Bulk upload.” 
2. Click the Browse and select files button to navigate to the files on your computer. Hold 

down the Ctrl key to select multiple files. 
 

 
3. Complete the process as described in the Upload>Single Slideshow section. 

�
������
����
If you have a file already uploaded to a 
website/server, you can use this option 
to paste in the URL. 
�

�
�
�
�
��
���
����
This option provides an email 
address to which you can email 
slideshows as an attachments. 
 
 
 
 
 
 

 �������!
�����
Use this IE/Firefox option to upload any 
presentation file on the web that has a 
downloadable URL. 

�
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Click the thumbnail or title of a slideshow and it’s webpage will be displayed. Down the left hand 
side you will find: 
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If you just want to alter the slideshow's title, tags, description etc, you can do that easily without 
reloading the file. If you want to change the contents of a slide, you will have to do that on your 
station and upload the new version of the show. 
 

·  You can use the Delete button beneath a show to remove it from slideshare. 
·  The red padlock indicates this slideshow is private. 

 
1. Click the My Slidespace tab. 
2. Click the Uploaded tab. Here you can access and edit all your shows.  
3. Click the Edit  button below the appropriate slideshow. 
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4. Make changes. 
5. Click the Update button  the bottom. 

 

 

	�����������
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Slidecast is a show with audio. You will link the slides and audio together using the 
synchronization tool. When the Slidecast is played, the audio is streamed from its location and 
plays with the slides.  
 
At this time, I would not recommend this feature. Over the course of several days, I’ve repeatedly 
tried to make a slidecast. It requires a lot of time and effort. Maybe they will make improvements 
in the near future and it will be more dependable. They do have a video tutorial and help available 
at: http://www.slideshare.net/faqs/slidecast, if you would like to give it a shot. 
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1. Click the Share link under the 

slideshow or the Share this 
slideshow link to the side. 

 
 
 
 
 
 
 
 
 
 
 
 

2. Complete the form that is displayed.  
3. Click the Send button. The recipient 

will receive a link to the slideshow. 
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You can use the web address of any slideshow’s webpage to create a hyperlink to a slideshow on a 
blog, wiki, or web site. When the hyperlink is clicked, the user’s browser will load the Slideshare 
website and display the slideshow’s webpage.  

1. Copy the web address.  
2. Open your webpage, wiki, or blog post and enter the title of your slideshow.  
3. Select the title and then click the link  button.  
4. Right click to paste in the web address into the appropriate field. 
5. Click OK. 
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Use the code provided on a slideshow’s webpage to 
embed a mini slideshow.  
 
 
The full screen option is not available in the embedded 
players on your blog or website.  
�
�
�
�
�

Copy the Appropriate Code 
1. On the Slideshare website, access the slideshow you 

want to embed. 
2. Click Custom under Embed in your blog. 

 
 
 
 
 

3. Copy the code in the “Exclude related slideshows” 
box.  When you slideshows ends, it won’t display any 
related slideshows. This is safer, since you have now 
control over what slideshows will be selected. 

 

 
In an Edublogs Post 

4. Open the post to contain the show. 
5. Click the HTML tab . 
6. Position your cursor where you want the slideshow and paste. 
7. Click Save. 
8. Click Preview this Posst to see what your visitor’s will see.. 



5/27/2008 http://www.willard.k12.mo.us/co/tech/slideshare.htm 12 

 In Wikispaces 
4. Navigate to the wikipage where you want the slideshow.  
5. In edit mode, click the Embed Widget button. 
 
 
 
 
 
 
 
6. Click Other HTML  in the menu on the left. 
7. Paste in the code. 
8. Click the Save button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click the Save button in the wiki editor to see your 
embedded slideshow. 
 
 
 

�
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1. Click the Widgets button in the top menu. 

 
Blog Sidebar Widget  

1. Click Blog Sidebar Widget in the menu on the left. 
2. Indicate your preferences. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

3. Click the Copy to clipboard button under the 
preview. 

 
 

4. Paste the code in the appropriate location following the steps 
mentioned in the section on Embedding in a Blog or Wiki. 

 
 
 

Mini Badges 
These provide a way of linking to your slideshare presentations from your 
blog, wiki, or website.  

1. Click the Mini Badges link in the menu on the left.  
2. Copy the badge code of your choice and paste it in the appropriate 

location. 
 
 

�
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1. Use the Search field in the top right corner to enter key words then click the Search button. 

2. Your results will be displayed in list view. 
3. Click the title or thumbnail to view the web page for the slideshow.  
4. Click the Advanced search link for more options. 
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Home 

1. Click Home. 
2. Browse Latest, Most Viewed, Featured, etc. 

 
 
 
 
 
 
 
 
 
Community 

1. Click Community. 
2. Browse Groups, Events, or Contests. 

 
Tags 

1. Click Tags. 
2. Browse Hot tags, Popular tags this month, or Popular. 
3. Click one of the tags to locate shows with that same tag. 
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You can use the RSS orange button at the bottom of various slideshare pages to subscribe. Any 
new content will be sent to your reader. Feed options include: 

·  Subscribe to a particular user 
·  Subscribe to the Latest, Most Viewed, Most Favorited, etc.  
·  Subscribe to a tag 
·  Subscribe to a group, event, or contest 

 

"�������'��������������(���������
1. From the My Slidespace tab  
2. Click the Favorites tab. Here you can 

access other users’ slideshows that you 
have saved to your favorites.  

3. Use the tags on the left to quickly 
navigate to a particular slideshow. 

4. You can remove shows from your 
favorites by clicking the little x next to 
Favorite.  

5. You can edit the tags for each slideshow by clicking the Edit  link by the tags. 
6. Click the thumbnail or title to open the web page for the slideshow. 
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1. From the My Slidespace tab, click the 

Edit Profile  tab.  
2. Completed the fields and click the 

Save button. 
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Comments are public messages associated with a 
slideshow. 
 

Leave a Comment  
1. On the webpage of the slideshow, scroll 

down to the comment section and enter your 
message. 

�
�
�
�
�
�
�
�
�
Manage Your Comments 

2. Click My Slidespace. 
3. Click Comments. 
4. Here you can view comments you’ve made and received. 

�

�
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Pings are public comments that don’t pertain to a particular slideshow, 
which appear on a user’s profile page.  

1. Click a user’s name to browse to his/her profile page.  
2. Click the Ping user link.  
3. Write your message and hit Submit. Your ping will be displayed 

immediately on the profile. 
 

�
�
�
�
Delete Your Pings  

1. Navigate to your profile . 
2. Click Pings. 
3. Click Delete. 

 
 

�
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You can send private message to other SlideShare users.  

1. Click a user’s name to browse to his/her profile page.  
2. Click the Message user link.  
3. Write your message and click Submit. Your message will be sent as 

an email to the user.  
�
�

Managing Your Messages 
Compose, view, delete, or block messages. 

1. Click My Slidespace 
2. Click Messages. 
3. Use the menu on the left 

to perform the operation 
of your choice.. 
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Having contacts is helpful when you want to share shows with only 
certain users, allow only certain users to ping you, or allow only 
certain users to send you private messages. 
�

Adding a Contact 
1. Click the username to access her/her profile page, or use 

Search to locate a user. 
2. Click the Add as your contact link in the profile box. 
3. Click the Add button to confirm. 

�
 
 
 
 
 
Managing Your Contacts 

1. Under the My Slidespace tab, 
click Contacts.  

2. Click a username to view their 
profile page.  

 
 

3. To remove a contact, click their username to display their profile 
page. Click Remove from contacts. 
  

�
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Find Groups 
Browse or search groups.  

1. Click Community. 
2. Click Groups. 
3. Browse the categories or featured groups. 
4. Search for an event. 

 

 
  
Create a Group 

1. Click Community. 
2. Click Groups. 
3. Click Add a group. 
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4. Click Create a Group! 
5. Complete the provided form. 
6. Click the Create group button. 

 
 
 
 
 

 
 

·  Every group can have a creator, and one or more administrators or moderators who can be 
chosen by the creator.  

·  Users who join the group/event will be its members, and they in turn can be promoted to 
the role of administrator/moderator. 

�
�
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Events are identical to groups, but with dates and locations. 
 
Find Events 
Browse or search events.  

1. Click Community. 
2. Click Events. 
3. Browse the categories, upcoming, popular, featured, or use the calendar to access certain 

dates. 
4. Search for an event. 
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Create Your Own Events 
1. Click Community. 
2. Click Events. 
3. Click Add an event. 

 

 
 

4. Click Create an Event! 
 
 
 
 

5. Complete the provided form. 
6. Click the Create event button. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. . 

�
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1. Click Community. 
2. Click Contests. 

 

 
�
 


