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A consistently high level of personal responsibility is expected of alé gganted access to the district’s
technology resources.

Any violation of district policies or procedures regarding technolage may result in temporary, long-
term or permanent suspension of user privileges. Employees may berhbscglterminated, and
students suspended or expelled, for violating the district’s technology pdiuikprocedures.

All damages incurred by the district due to a user's intentional ogeaglnisuse of the district's
technology resources, including loss of property and staff time, wihéeed to the user. District
administrators have the authority to sign any criminal complaint regaddmage to district technology.

A user does not have a legal expectation of privacy in the user's elecwomunications or other
activities involving the district’'s technology resources, includimgaé-and access to the Internet or
network drives.

Employees shall not transmit confidential student information usingctligtchnology, unless designated
for that use.

A user is responsible for all e-mail originating from the user’s g-awaount.

Students shall not use, display or turn on pagers, phones, personal digtahtsgersonal laptops or
any other electronic communication devices during the regular school daglimgcinstructional class
time, class change time, breakfast or lunch. Exceptions or waivers ttesthistion may be made at the
discretion of teachers or administrators.
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Leaving your station on over night to updating and run virus software on a regular
basis

Requesting permission/assistance from the technology administrator®prior
installing any software or hardware

Deleting unwanted old email messages

Using e-mail to communicate with parents

Using the Internet to locate curriculum related resources

Sending an email to just the 4 intended readers, as opposed to sending it to the whole
building

Using the school’s classified ads blog to post items for sale

Publishing a class blog to communicate with parents and students

Using inappropriate language in an e-mail message

Sending an message with a large attachment

Sending unsolicited chain mail

Sending advertising message

Sending an email that includes a students first and last name
Downloading media files for non-curricular purposes
Accessing unauthorized or inappropriate areas

Taking a scanner from lab to your classroom without authorization from the Tech
Dept.

Installing software from home on a classroom computer
Using someone else’s ID and password

Publishing a web page with copyrighted materials



Dear Parent/Guardian,

The Willard R-Il School District’s technology exdsto maximize the education opportunities and
achievement of our students. Use of the distrietthnology resources is a privilege, not a righhigh level of
personal responsibility is expected of all users.

The district will monitor the on-line activitie$ minors and operate a technology protection measur
(filtering/blocking device) on all computers withtérnet access, as required by law. All studentisheiinstructed
on Internet safety and the appropriate uses ohtdolyical resources. Teachers are responsible dmitoring
student use and ensuring that students underdtahchisuse will result in loss of access privilegad possible
disciplinary and/or legal actions.

Please read and sign the attached the TechnologyelUsgreement. Your child will not be allowed t@us
any of the District’s technology resources untisttompleted form is returned to the school.

Examples of Approprlate Use
Using the Internet to find information for an assitent
Using the digital camera to complete an assignment
Using a teacher monitored, safe, e-mail accounbliaborate with other classrooms on a
curriculum-related project
Participating in the video taping of a presentafmminstructional purposes
Publishing work on the Internet to share with thenmunity, as a part of a curriculum-related
project, with limited or no identification
Publishing photos of school activities, teams, aocbmplishments on web sites to share with the
community, with no personal identification

Examples of Inapproprlate Use
Using inappropriate language, or promoting violeockatred in an e-mail message
Downloading music files or games from the Inteffioethon-curricular purposes
Accessing unauthorized or inappropriate areas
Deleting or accessing someone else’s files
Uploading files without authorization
Installing software on a classroom computer
Using someone else’s ID and password to log ondistact station
Accessing the Internet without a teacher or ottedff member present

If you wish to view the complete policy, it is akadile in all the District’'s media centers, andvaitable on-line at:
http://www.willard.k12.mo.us/

A letter similar to the one above, the Parent/Guardian Technology Agreement, and the

Student User Agreement are given to new students.

The choices indicated on the form are entered into the Student Information $§¢m
which you can access from your classroom computer. The offices also peefed
master list of the “NOs.”

Teachers must be familiar with the Technology Policies and ensure tinattidents
understand and follow it.

All Staff members must sign an Employee Technology Agreement.
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FILE: EHB-AF1
Critical

TECHNOLOGY USAGE
(Parent/Guardian Technology Agreement)

| have read the Willard R-11 School District Technology Usage policy and procedure. 1 understand
that violation of these provisions may result in disciplinary action taken against my child including,
but not limited to, suspension or revocation of my child's access to district technology and
suspension or expulsion from school.

[ understand that my child’s use of the district's technology resources is not private and that the
school district may monitor my child’s electronic communications and all other use of district
technology resources. I consent to district interception of or access to all of my child's electronic
communications using district technology resources as well as downloaded material and all data
stored on the district’s technology resources, including deleted files, pursuant to state and federal
law, even if the district’s technology resources are accessed remotely.

| agree to be responsible for any unauthorized costs arising from use of the district’s technology
resources by my child. I agree to be responsible for any damages incurred by my child.

No If desired, please check ‘No’ to any of the items listed below

The internet for educational purposes

A teacher monitored, safe e-mail service used for curriculum-related collaborative
projects

Videotaping of my child or ward for instructional purposes, including participation in a
video conference

Publishing of my child or ward’s work on the Internet, with identification limited to first
name only or a number

Publishing of my child’s picture on the Internet, with no identification

[ understand that this form will be effective for the duration of my child's attendance in the district
unless revoked or changed by the district or me.

Name of Student:

Name of School:

Signature of Parent/Guardian Date

Implemented: May 22, 2008
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